JOB TITLE:

Custodian

REPORTS TO:
Director / Assistant Director / Library Assistant

Job Summary:

A position performing unskilled custodial duties including some outside maintenance of library grounds under immediate supervision.

Educational Requirements:

There are no educational requirements for this position.

Job Requirements:

Ability to understand and carry out routine oral instructions, must have physical strength and endurance to perform moderately heavy manual labor for brief periods of time, and have the ability to read and follow label and other directions.

Essential Job Functions:

The custodian will dust and polish furniture, walls and office equipment; vacuum rugs and carpet; sweep and mop floors and stairways; wash windows and doors; keep restrooms in neat, orderly and sanitary condition; replenish supplies as needed, including soap and paper; and empty waste baskets and trash receptacles.

The custodian will be required to stay informed of Ramey Hall rentals and maintain a flexible cleaning schedule.

The custodian will maintain the outside grounds by picking up trash on a regular basis.
The custodian will keep track of cleaning and other supplies and inform the director / assistant director of necessary purchases.

These are the main duties of the Custodian.  The Library Director may add additional duties as circumstances require.

