H.J. Nugen public Library

Library Cricut Policy

Page 3 of 3

The library maintains a Cricut Explore Air 2 for use by library staff & the general public. Patrons must sign a copy of the agreement in person. Copies are available at the circulation desk.
What is a Cricut?

The Cricut is an electronic cutting and drawing machine. Designs created on a computer can be cut or drawn into material such as paper, cardstock, vinyl, fabric and more. It can be used to make signs, custom t-shirts, labels, greeting cards, and much more. 
Policy:

Use of the Cricut is at the discretion of library staff. The library reserves the right to deny use of the equipment. The Cricut may only be used by library cardholders. The Cricut may only be used in the library, and may not leave the building under any circumstances.
It is expressly prohibited:

· To cut obscene or inappropriate materials.
· To cut any object that violates or infringes upon a patent, trademark, or other proprietary right. Use of the Cricut and associated equipment shall follow all legal guidelines. U.S. Copyright Law governs the making of photocopies or other reproductions of copyrighted material.
Materials provided by the library:
· Cricut Explore Air 2

· Cutting mats
· 12” x 12” (1 light grip, 1 standard grip, 1 strong grip)

· 12” x 24” (1 light grip, 1 standard grip, 1 strong grip)

· Cricut Basic Tool Set

· 1 pair scissors with removable cover, 1 hook tweezers, 1 hook weeder, 1 spatula, 1 scraper
· 1 storage bag
· 1 weeding scrap collector

The HJ Nugen Public Library does not sell or provide materials, including pens and copy paper, to use with the Cricut Explore Air 2.
Materials that may be used with the Cricut Explore Air 2 include; copy paper, cardstock, vinyl, heat transfer vinyl, infusible ink transfer sheets, Cricut pens & markers (must be Cricut brand to fit in machine), foil transfer sheets, & fabric.
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Cricut Explore Air 2 Agreement:

1. Prior to using the Cricut Explore Air 2, patrons must complete an agreement form.

2. Library staff will make available, upon request, instruction manuals.

3. Patron must be at least 16 years of age or older to use the Cricut Explore Air 2.
4. Food and drink are prohibited while using the Cricut Explore Air 2.

5. Patron agrees that the HJ Nugen Public Library is not responsible for any manufacturing defects in the quality of workmanship or materials inherent in any of the tools or equipment. The library does not guarantee a successful cut or design.
6. Patron agrees that if any tool or piece of equipment becomes unsafe or in a state of disrepair, he/she/they will immediately discontinue use of the tool and notify a staff member.

7. Patron must report any accident/injury that occurs while using the Cricut Explore Air 2 to a staff member.

8. The Cricut Explore Air 2, and all tools are to be returned in the same condition as they were issued, barring normal wear and tear. The patron agrees to pay for the loss or damage to any items and further agrees to accept the Library staff’s assessment of fair restitution for damage, dirtiness, delinquency, and or loss of items in part or total.

9. The patron agrees to take precautions to avoid causing unnecessary mess or damage to the Cricut Explore Air 2. The patron agrees to clean up his/her/they workspace following use. The patron agrees to inform library staff in the case that they are unable to return a work surface, tool, or equipment to its original state.
10. The patron understands that the library does not provide materials for the Cricut Explore Air 2 other than what is listed in the policy above. The patron is required to bring their own materials. Materials that may be used with the Cricut Explore Air 2 include; copy paper, cardstock, vinyl, heat transfer vinyl, infusible ink transfer sheets, Cricut pens & markers (must be Cricut brand to fit in machine), foil transfer sheets, & fabric.
11. The patron understands that they have to create their own account for the Cricut Design Space program, which is installed on all library-owned computers. The patron understands that he/she/they must design, create, or download their own designs. The library staff will be available for assistance only. Library staff is not permitted to create or design on behalf of the patron.
12. The patron understands that the Cricut Explore Air 2 may only be used within the HJ Nugen Public Library. It is not permitted to leave the building under any circumstances.

13. The Cricut Explore Air 2 is subject to the rules in this User Agreement, the HJ Nugen Public Library Code of Conduct, as well as any other applicable Library policies and procedures. Failure to abide by all applicable policies and procedures will result in suspension or loss of Cricut Explore Air 2 use and privileges.

14. Users of the Cricut Explore Air 2 agree to respect any and all applicable copyright laws and licensing agreements. Furthermore, users agree not to use the Circuit Explore Air 2 in violation of any local, state, or federal ordinances, regulations, or laws.
15. All work must be completed before the Library closes. Projects cannot be left running or suspended while the Library is closed. The Library assumes no responsibility for projects that are unable to be completed within this time frame. Patrons are responsible for all use and material costs associated with incomplete projects.

I, 
 (name), have read the HJ Nugen Public Library Cricut Explore Air 2 Agreement, and agree to follow all rules, policies, procedures, and restrictions relating to use of the Cricut Eplore Air 2. I understand that these rules, policies, procedures, and restrictions may change at any time without notice and that I will make myself aware of all changes or modifications of said rules, policies, procedures, and restrictions.
I agree that by signing this agreement and/or utilizing the Cricut Explore Air 2, I shall not hold the HJ Nugen Public Library liable for injury or for loss or damage to property, which arises out of my use of the Cricut Explore Air 2.
I also understand and agree that I am financially responsible for any and all damage done to the Cricut Explore Air 2 resulting in my misuse or failure to follow all rules, policies, procedures, and restrictions.

I understand that I am responsible for and agree to pay the repair and replacement costs of the equipment resulting from such actions. I understand that I am fully responsible for any and all equipment and tools and for the safe and timely return of all equipment and tools to a HJ Nugen Public Library staff member. I understand that no equipment or tools are to leave the HJ Nugen Public Library building. If the equipment or tools are damaged, lost or stolen, or accessories are missing, I understand that I am responsible for and agree to pay the replacement costs of the device, all accessories plus all applicable fines, fees and charges.

Signature: 
 Date: 


Staff initials: 
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